


Dear Applicant,
 
You’ve been hand selected as a candidate for an internship position at Highview.  You’ve demon-
strated faithfulness, character, and skills as a minister and we’re excited about the opportunities 
for you at Highview. We firmly believe that our ministry training process is one of the finest in the 
country. We have helped train over 70 full-time pastors, youth pastors, and missionaries who now 
serve all over the world.

We have four foundational principles that guide our ministry training:

Recruit
We only want the best – our students are not guinea pigs. We work hard to interview and screen 
each person who applies to serve in the student ministry.

Train
We invest time, money, and other resources to equip leaders to serve in churches.  Although our fo-
cus is student ministry, we believe that the skills we teach transfer easily to leadership in any arena.

Place
We take pride in helping college and seminary students find significant places of service upon 
completion of their training.  Many outstanding churches and youth organizations come to Louis-
ville to interview our graduates.  Highview is known throughout the SBC as a hotbed for leader-
ship training.

Network
We desire to be an influencing church.  That is why we work hard to stay connected with other 
youth pastors and pastors around the nation.  Our large cadre of former HBC youth leaders also 
form an important network for the sharing of ideas as well as for the placement of graduates.

Internships begin in August and run through the following summer. Please see the following ap-
plication process to ensure that all necessary steps are taken to bring you on board. 

In this packet you’ll find a list of opportunities you can expect to complete during your intern-
ship as well as other tasks assigned to you by your respective campus youth pastor.  While some 
of these opportunities may seem intimidating, you can be sure that you will be taught and guided 
through each step leading up to the task at hand.
 
Enclosed you will find an application and some basic information regarding the internship 
program.  Please feel free to contact our office any time at (502) 231-6216 if you have any 
questions.  May God guide and bless you as you seek His path in your life.  

Highview Student Ministry Team 
www.highview.org  
(502) 231-6216 
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Internship Application Process Checklist

R Check when complete
c Confirmed membership with Highview Baptist Church
c Completed volunteer application including background check and Christian service guidelines
c Received internship application from Highview 
c Submitted completed internship application with resume and references 
to Highview by Sunday, August 2.
c Highview contacted me with potential interview days and times.
c Responded to Highview with my preferred day and time. 
c Highview confirmed date and time for my interviews. 
c Completed interview with respective campus youth pastor. 
c Contacted by respective campus youth pastor to set up 
theological interview (interview #2). 
c Completed theological interview (interview #2). 
c Received confirmation of internship status. 
c Submitted to Highview the following: 
 q School schedule during time of internship. 
 q Designation of office hours to be served each week.
	 q Internet and computer user agreement form.
 q Signed internship agreement form.

After becoming an intern:
c Receive computer login and password.
c Sign up for Covenant Eyes
c Receive Fellowship One login and password.
c Receive email address and password.
c Receive appropriate door keys and keycards.
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What We Believe

Highview Baptist Church is a member of the Southern Baptist Convention which, by the grace of 
God, is the largest Protestant denomination in the United States.  More importantly, we are a part 
of God’s universal church made up of all believers in the world.  Thus, we affirm the fact that there 
are other devoted Christians who exist in a large number of other denominations.  As Baptists, 
there are certain distinct practices of the faith which we hold dear.  Many of these are the same 
practices that distinguish us from other denominations.

I. The Bible is the Word of God - In accordance with II Timothy 3:16 and II Peter 1:21, the Bible 
was written by men under the inspiration of the Holy Spirit as a supernatural revelation of God.  
The Scriptures are literally God-breathed and contain no mixture of error.  The truth of Scripture 
and the person of Christ are the foundations of the church and stand in direct opposition to the 
moral ills of society.
 
II. Salvation is by Grace Alone - In accordance with Ephesians 2:8-9, we are saved by God’s 
grace at the point of personal faith in Jesus Christ as Lord and Savior.  Man is sinful and does not 
have the ability to save himself, least of all by good works.  However, in accordance with James 
2:14-17, our faith will be evidenced by good works, obedience, and the fruit of the Holy Spirit 
(Galatians 5:22-23).

III. The Believer is Eternally Secure - In accordance with John 10:27-28 and Romans 8:38-39, if 
an individual has made a true, heart-changing decision to accept Christ, then they can never lose 
their salvation.  When a saved person sins, their fellowship with God is interrupted, but never bro-
ken (I John 1:9).  Likewise, those who do not trust Christ in this lifetime will spend eternity in hell 
(Revelation 21:8).

IV. In the Priesthood of the Believer - In accordance with I John 2:1 and Hebrews 4:14-16, Christ 
Himself is our Advocate and High Priest.  We have no need for human intermediaries because the 
blood of Christ has made each believer a child in God’s own family.  Therefore we have direct ac-
cess to God in confession, prayer, worship, and through His Word.

V. Baptism is by Immersion for the Believer - In accordance with Matthew 28:19-20 and Romans 
6:3-5, baptism is done in the name of the Father, Son, and Holy Spirit.  It is not a means of salva-
tion, but it is the believer’s symbolic identification with the death and resurrection of Christ and 
the cleansing of the Holy Spirit.  In accordance with the Greek translation, true baptism is by im-
mersion as an act of obedience, and it is reserved for persons who can express a certain degree of 
sincerity and understanding of their faith (as determined by church leaders).

VI. Church Government is Congregational  - In accordance with Colossians 1:18 and Acts 13 and 
15, Christ is the Head of the church.  Under His direction, Highview is Pastor-led, Deacon-served, 
Committee-functioned, and Congregationally-approved.  The congregation, under the leadership 
of the Holy Spirit, is the most basic unit of church government.  Through prayerful submission 
to God and His Word, members are responsible for selecting their leaders, developing the church 
constitution, preserving unity and purity in the body, as well as exacting church discipline when 
necessary.
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Highview’s Core Values

Honor God With All of Your Life
Proverbs 3:5-6, I Corinthians 10:31, Romans 12:2, Deuteronomy 6:5, Ephesians 5:18

Impact Family Relationships
Deuteronomy 6:1-2; 4-7, I Thessalonians 4:3-5

Great Commission Focus
Matthew 28:18-20, Acts 1:8

Heart of a Servant
Matthew 5:41, 7:12, Ephesians 5:21, Galatians 5:13b-14

Veracity of Scripture
II Peter 1:21, II Timothy 3:16, Hebrews 4:12, Psalm 19:7

Invest Wisely With All of Your Resources
II Corinthians 9:7, Proverbs 3:9-10, Proverbs 11:24-25, Matthew 6:20

Excellence in Ministry
Colossians 3:23, Philippians 3:12-14, I Corinthians 9:24-27

Worship with Authenticity
Exodus 15:2,11, John 4:23-24, Psalm 84:1-2
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Sample Theology Questions

SALVATION
.: How can a person be saved?
.: How did you get saved?
.: Can a person lose their salvation?

BIBLE
.: Is the Bible true?
.: Is the Bible authoritative? 
.: What is the storyline of the Bible?

ORDINANCES
.: What is baptism?
.: What is the Lord’s supper?
.: What is an ordinance?
.: What is the role of an ordinance in the life of a believer?

SPIRITUAL GIFTS
.: What is a spiritual gift?
.: What are your spiritual gifts?
.: What does the Bible say about speaking in tongues?

GOD
.: Is Jesus fully man and fully God? 
.: Who is the Holy Spirit? What does He do?

CULTURE AND THEOLOGY
.: Explain the biblical roles of men and women
.: Is homosexuality a sin?

MINISTRY
.: What are the qualifications of a pastor?
.: Are you called to ministry? How do you know?
.: Can a woman be a pastor?
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Experience Checklist

WEDNESDAY WORSHIP SERVICE 

c Run computer graphics 

c Run sound (at least know how the board works) 

SET UP

c The stage 

c Take point on programming 

c Participate in planning programming 

c Fill in for a small group leader 

c Take three kids out to lunch on four different occasions 

c Write down the names of 25 kids you have met 

c Give announcements 

c Create and run four games 

c Speak (testimony, not necessarily the whole message) 

SUNDAY MORNING 

c Teach the curriculum to a class 

c Prepare a lesson 

MISSIONS 

c Participate in one mission trip or missions experience 

c Help in all areas of planning 

c Give a devotional 

c Participate in training 

CAMP/RETREATS 

c Be a camp/retreat group leader

c Participate in all aspects of planning and take the lead on at least one specific aspect 

c Help recruit volunteers needed 

c Plan and program a game, activity, etc. 

c Plan transportation (buses, vans, drivers) 

c Do evaluation 

c Delegate tasks



Experience Checklist (cont’d)

SPEAKING

c Hands-on training with respective campus youth pastor 
Speak to a group of: 

 c 10 

 c 50

 c 100

c Speak on six different occasions and receive evaluation

ADMINISTRATION 

c Create a flyer and take the steps to produce it 

c Answering phones 

c How to ask for time off 

c E-mail:  How to, etc. 

c Managing a budget

c Ordering food

c Delegating responsibilities 

c Put together a resume and portfolio of job responsibilities
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Intern Agreement

Pleaes read each item and initial in agreement

______I agree to uphold the student ministry Christian service guidelines and staff ten com-
mandments.
______I understand that I report directly to the minister who oversees the area in which I serve.
______I will attend all student ministry staff meetings to be held on Mondays from 4:30 – 6:00.
______I understand that I am responsible for engaging in 15 - 20 hours of student ministry relat-
ed work each week at Highview Baptist Church. This includes weekly staff meetings (1.5 hours), 
Sunday mornings (3.5 hours), and Wednesday nights (4 hours), as well as office hours (3 hours).
______I understand that I am to keep consistent office hours (at least 3) each week at the Fegen-
bush Campus.
______Interns will provide an office hour schedule to Darlene Shirley no later than August 24th, 
2009.
______I understand that my commitment to Highview Student Ministries is from August of 2009 
through July of 2010.
______Summer internships to be served somewhere other than Highview Baptist Church must 
be pre-approved by your immediate supervisor.
______I understand that I am not to miss more than 8 Sundays in one year. 
______These Sundays cannot be during major events (i.e. High Attendance Day).
______Mission trips do not count as missed Sundays.
______I understand that I am to do contact work each week: This includes, but is not limited to, 
5 phone calls and 5 cards each week.  Interns will turn in an accountability card each week indi-
cating their contacts.
______I understand that I am to attend all student ministry events in my area of ministry.
______This includes THIRST meetings, summer camps, retreats, Mega Lock-Out, and High At-
tendance Day.
______I will attend the intern staff retreat in January 2010 - Date - TBD
______I will personally disciple at least one student per semester under the supervision of my 
area minister.
______I understand that I am responsible for all other duties assigned by my respective area 
minister.

Potential interns should 
complete and turn in all pages 
with a star in the top right 
corner of the page.
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Staff Ten Commandments

Pleaes read each item and initial in agreement

______Thou shalt not visit the opposite sex alone at home.
______Thou shalt not counsel the opposite sex alone at the office.
______Thou shalt not counsel the opposite sex more than once without the person’s mate.
______Thou shalt not go to lunch alone with the opposite sex.
______Thou shalt not show affection that could be questioned.
______Thou shalt not discuss detailed sexual problems with the opposite sex in counseling.
______Thou shalt not discuss marriage problems with an attender of the opposite sex.
______Thou shalt be careful in answering cards and letters from the opposite sex.
______Thou shalt not be in an automobile alone with the opposite sex.
______Thou shalt pray for the integrity of other staff members. 

*Note: If you are not married, please talk to your respective youth pastor about excpetions to the 
above.
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Profile

Name ____________________________________ 

Address __________________________________ 

City __________________ State _____ Zip _______ 

Phone Number(s) _____________________________ 

E-mail _____________________________________ 
     
Male        Female     Birthday _____/_____/_____ 
 
Marital Status/Anniversary ______________________________________________

Spouse’s Name _______________________________________________________ 

Highview Campus 

c Fegenbush Campus  c Spencer County c Hispanic

c East Campus   c Valley Station  c Indiana 
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SKILLS 
Please rate your skills in the following areas. 1 be-

ing not so good, 5 being great. 

ADMINISTRATIVE 

organizing c 1  c 2  c 3  c 4  c 5 

planning c 1  c 2  c 3  c 4  c 5

event production c 1  c 2  c 3  c 4  c 5

COMMUNICATION 

teaching c 1  c 2  c 3  c 4  c 5

preaching c 1  c 2  c 3  c 4  c 5

COUNSELING 

crisis c 1  c 2  c 3  c 4  c 5

family c 1  c 2  c 3  c 4  c 5

COMPUTER 

programming c 1  c 2  c 3  c 4  c 5

PowerPoint c 1  c 2  c 3  c 4  c 5

correspondence c 1  c 2  c 3  c 4  c 5

DESIGN 

video editing c 1  c 2  c 3  c 4  c 5

graphic design c 1  c 2  c 3  c 4  c 5

set design c 1  c 2  c 3  c 4  c 5

drawing/painting c 1  c 2  c 3  c 4  c 5

DRAMA 

acting c 1  c 2  c 3  c 4  c 5

writing c 1  c 2  c 3  c 4  c 5

lighting c 1  c 2  c 3  c 4  c 5

dance c 1  c 2  c 3  c 4  c 5

LEADERSHIP 

leading small groups c 1  c 2  c 3  c 4  c 5

leading volunteers c 1  c 2  c 3  c 4  c 5

MUSIC 

vocal c 1  c 2  c 3  c 4  c 5

instrument c 1  c 2  c 3  c 4  c 5
Other
(please name) 
__________________________________ 

reading c 1  c 2  c 3  c 4  c 5

writing c 1  c 2  c 3  c 4  c 5

arranging c 1  c 2  c 3  c 4  c 5

production c 1  c 2  c 3  c 4  c 5

MISSIONS 

local c 1  c 2  c 3  c 4  c 5 

global c 1  c 2  c 3  c 4  c 5
foreign language (Please list): 
           write / read ______________________

           level of fluency c beginner

   c intermediate

   c advanced 
SPORTS 
organizing 

tournaments c 1  c 2  c 3  c 4  c 5

coaching c 1  c 2  c 3  c 4  c 5
please list sports:  ____________________
   
   ____________________

   ____________________

WRITING 
Bible studies / 

devotionals c 1  c 2  c 3  c 4  c 5

editing c 1  c 2  c 3  c 4  c 5

OTHER SKILLS

_______________________________________

SKILLS
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